YTBEPXJEHO

B COOTBETCTBUHU C 3aKOHOM
«O nepcoHabHBIX JaHHBIX» 0T 27.07.2006 Ne 152-®3

— mnpukasoM aupekropa MHOOY
— or« /8 » OV 20231 Neol5/1/ 4

MOJIUTUKA OBPABOTKH NEPCOHAJIBHBIX TIAHHbBIX

B ®enepannHoM rocyiapcTBeHHOM OIOI’KETHOM HAy4YHOM yupexaeHuu «HCTHTYT
(u3UKO-0praHnyecKoii XuMHH 1 yriiexumun um. JI.M.JIuTBHHEHKO»
(MH®OY)

1.OBIIUE MMOJIOXKEHUSA

i1 [Tonmutka o00paboTKM mNepcoHANBHBIX JaHHbIX (najiee —  IlosmTuKa)
pazpaboTaHa B COOTBETCTBHM ¢ DenepalbHBIM 3aKOHOM OT 27.0-.7.2006 Ne 152-®3 «O
MEPCOHANBHBIX JaHHBIX» (Hanee — ©3-152). Hacrosmas noauTuka onpeeiseT OCHOBHbIE
NPUHIMIIBL, TI€JH, YCJIOBUS U criocoObl 00pabOTKM NEPCOHANBHBIX [JaHHBIX, MEPEYHU
cyObekToB M cocTaB oOpabareiBaeMblx B PDenepalbHOM rocynapCTBéHHOM OO KETHOM
Hay4YHOM YUpeKIeHUH «MHCTUTYT (QHU3MKO-OPraHMYECKOH XHUMUU M YIJIEXUMHUH HM.
JI.M.JIutBunenkoy (MH®OY) (manee — HWHOOY) (mecro Haxoxaenue: 283048,
Poccuiickas ®Denepanus, loneukas Hapoxnas Pecnybmmka, r.o. Jloneuxuii, r. JloHeLK,
yi1. Poser JlrokcemOypr, a.70) OI'PH 1229300098356; MHH 9309014573) (manee —
NHOOY) nepcoHanbHBIX [JaHHBIX, JCHCTBHUS W  ONEpalMH, COBEPLIAEMBIE €
MepCOHATBHBIMU JaHHBIMHU, TIpaBa CyOBEKTOB IEPCOHANBHBIX JAHHBIX, @ TAKKE CONEPIKUT

cBesenns o peanusyeMbix B MHOOY tpeGoBaHUsIX K 3alIUTE NEPCOHATBHBIX TaHHBIX.

1.2. TTonuTuka NMpUHSATA ¢ LEIbO 3aIUTHI IIpaB U cBOOO/ YEJIOBEKA U I'PaykJaHUHa [IPU
00paboTKe MEPCOHANBHBIX JaHHBIX, B TOM YHCJIE 3alUTH [IPAB Ha HENPUKOCHOBEHHOCTH
YACTHOM JKU3HM, JIUUHYIO U CEMENHYIO TalHY.

1.3. JlokanpHble HOpPMATHBHBIE aKThl M MHbBIE JIOKYMEHTHI, PErIaMeHTHPYHOLIKe
o0paborky nepcoHanbHbIX mMaHHBRIX B MH®OY, B ToM uucie npu ux 00paboTKe B
MH(POPMAIIMOHHBIX CUCTEMAax, COJEPKALIUX NEepPCOHAIBHBIE JaHHBIE, pa3padaThIBalOTCSI B

NH®OY c¢ yuerom nosioxkenuit [Torutuku.



1.4. B TlonuTHKe MCMOIB3YIOTCS CAEAYIOUIME OCHOBHBIE TEPMUHBI:

—  IepcOHaJbHBIE JaHHbIE — /100as WHOpPMAlMsi, OTHOCALIASACA K IPAMO WM
KOCBEHHO ONpEIE/IEHHOMY WIM oOmnpejenseMoMy (Qu3MyeckoMmy JHIy (CyObBekTy
[IepCOHAJIBHBIX JaHHBIX);

—  omeparop MEpCOHAJIBHBIX [aHHBIX (OIepaTop) — TOCYJapCTBEHHBIA Opras,
MYHUIMIIATBHBIN OpraH, HOpUAMYECKOE WIM (QHU3UYECKOE JIMI0, CaMOCTOATENIBHO WIIN
COBMECTHO C JPYTMMH JIMIAMM OPraHM3yrolmue M (MIM) OCYLIECTBIAIOIIME 00pabOTKY
MepCOHATBHBIX JAHHBIX, @ TAK)Ke OMpeestonue neau o0padoTKu MepCcOHATBHBIX JaHHBIX,
COCTaB TIEPCOHANBHBIX JAHHBIX, MoJeKaumMx oOpaboTke, pelicTBuA (omepanmn),
COBEpIIaeMble C [IEPCOHATBHBIMU JIaHHBIMU;

—  obpaGoTka TNEpCOHAIBHBIX JaHHBIX — Joboe jeicTBUe (omepauus) WK
COBOKYIIHOCTb, JAE€MCTBUM (omepauuil) ¢ IEpCOHAJIBHBIMU [@HHBIMH, COBEPIIAEMBIX C
UCIIOJIb30BAaHMEM CpEJICTB aBTOMATHU3alMuM Win 0e3 ux ucnoias3oBaHus. (OOpaborka
NepCOHAIBHBIX JaHHBIX BK/IOYaeT B ceOs, B TOM yucie: cOop, 3aluch, CUCTEMaTU3aALIUIO,
HAaKOIUIGHUE,  XpaHEHHEe, yTouHeHue (OOHOBIEHUE, Hameﬁeﬂne), U3BJICUEHUE,
MCIIONBE30BaHKeE, Iepeiady (pacrnpoCTpaHeHue, MpeIoCTaBIeHHe, JOCTYII), 00e3TMIUBaHMUE,
0Jl0KMpOBaHUe, YalleHUe, YHUYTO)KCHHUE;

—  aBTOMaTuU3WpoOBaHHasg 00padoTKa MEPCOHATBHBIX ,.E[aHHI;IX — obpaborka
MEPCOHAIBHBIX JIAHHBIX € TIOMOIIBIO CPEJICTB BEIYUCIUTEIBHON TEXHUKHY;

—  pacmpocTpaHeHHE II€pCOHAIBHBIX [aHHBIX — JeHCTBHs, HalpaBICHHBIE Ha
PACKPBITHE NEPCOHANBHBIX JJAHHBIX HEONPEAECIEHHOMY KpPYTY JIUIL;

—  IpeAoCTaBlIeHHE MEPCOHAIBHBIX JAaHHBIX — JEHCTBHS, HalpaBiIeHHbIE Ha
PacKpBITHE TIEPCOHATBHBIX JIAHHBIX OIIPEICIICHHOMY JIMILY WIH OMPEIeICeHHOMY KPYTY JIHII;

—  OuoKMpOBaHUE NEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE MpeKpaleHne oopadoTku
MIEPCOHANIBHBIX JIAHHBIX (32 MCK/IIOYEHUEM cilydaeB, ecid oOpaborka HeoOxoauma I
YTOUHEHUS [IEPCOHAIBHBIX JAHHBIX);

—  YHUYTO)XEHUE I[IE€PCOHAIBHBIX JAHHBIX — JCHUCTBUS, B pE3YJNbTAaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOJKHBIM BOCCTAHOBUTH COJEp)KaHWE IEePCOHATBHBIX naﬁﬂmx B
UH(MOPMAIIMOHHOM CHUCTEME TEPCOHAIBHBIX JaHHBIX W (MJIM) B pE3y/jbTaTe KOTOPHIX
YHUYTO)KAKOTCSA MaTepUaIbHbIE HOCUTENIN NEPCOHATBHBIX JaHHBIX;

—  00e3nMuMBaHUE MEPCOHAIBHBIX JaHHBIX — JEHCTBUs, B pe3yjibTaTe KOTOPBIX

CTAHOBUTCS  HEBO3MOXKHBIM  0€3  MCMOJNb30BaHUS  JOMOJHUTENBHONW  HMHMOpMAIMK



ONPEICTUTE  NPUHAVIOKHOCT  MEPCOHANBHBIX  JAHHBIX  KOHKPETHOMY cyOBbeKTy
MEPCOHAIBHBIX JIAHHBIX;

—  MHQOpMAlMOHHAs CHCTeMa TEPCOHATBHBIX  JAHHBIX — COBOKYITHOCTb
coaepkauxces B 0a3ax JaHHBIX MEPCOHANBHBIX JAHHBIX U 00eCIICYNBAIOIINX MX 00paboTKy
MH(OOPMALMOHHBIX TEXHOJOTHI 1 TEXHUYIECKUX CPEJICTB;

—  TPaHCrpanMyvHas nepejaya NepCOHAIbHBIX NAHHBIX — Ilepejaya MepCOHATBHBIX
J@HHBIX HA TCPPUTOPHIO HMHOCTPAHHOTO TOCYJapcTBA OPraHy BIACTH WMHOCTPAHHOIO
FOCYNapCTBa, MHOCTPAHHOMY (H3MYECKOMY JIMIly WIH HMHOCTPAHHOMY OPUIUYECKOMY
LY.

1.5. OcnoBuble 06s13anH0cTH UHOOY:

1.5.1. lomxnoctaele muia MHOOY, B o6s3annocTH KOTOPBIX BXoauT o6paborka
3alpoCoB M OOparieHuit CyOheKTOB [EPCOHATBHBIX aHHbBIX, 00S3aHbI 06ECTICYNTS Ka)KJ1I0My
CYOBEKTY BO3MOMKHOCTH O3HAKOMJIEHHUS ¢ JOKYMEHTaMH U MaTepuaiaMy, COAepIKAIUMU UX
NIEPCOHANBHBIC IAaHHBIE, €CITH HHOE HE MPEYyCMOTPEHO 3aKOHOM.

1.5.2. UHOOY ofs3yercs He NpHHHAMATh HA OCHOBAHHUY HCKIIIOYUTETHHO
ABTOMATU3MPOBAHHOH 00pabOTKM peleHus, TOpOKAAKONINE IOPUIHIECKUE TTOCIECTBHS B
OTHOMICHNH CYOBEKTOB NMEPCOHAIBHBIX JAHHBIX WM WHBIM 00pa3om 3aTparuBarome X
[paBa U 3aKOHHbIE UHTEPECHI. '

1.6. IlpaBa 1 0653aHHOCTH CyGHEKTOB NIEPCOHATBHBIX TAHHBIX

1.6.1. B mensx 3amurel cBOMX [ICPCOHAIBHBIX JIaHHBIX, XpaHsAmuxcs B UHOOY,
CYOBEKT IEPCOHANBHEIX 1aHHBIX HMEET MPABO:

— MOJIY4UTb AOCTYII K CBOUM NMEPCOHATBHBIM JaHHBIM;

— HOJIy4UTh MHOOPMAILHIO, KACAIOIIYIOCS 00pabOTKH ero NIEPCOHAIBHBIX JJTAHHBIX

— TpeOOBATh UCKIIHOYEHHS WM MCTIPABIEHUS HEBEPHBIX W/IH HEMOTHBIX MEPCOHATBHBIX
JaHHBIX;

— HOoJly4aTh CBOOOIHBINM OecIUIaTHBIA JOCTYNm K CBOMM MEPCOHAJIBHBIM JITaHHBIM,
BIIIIOYAA IpaBo Ha MOMY4CHUE KOMHH /IH060# 3anmcH, coepikanieii nepcoHaibHple JaHHBIE;
— OHPEACIIATE CBOMX MPEACTABUTENICH IS 3aIIUTE CBOUX MEPCOHAIBHEIX IAHHBIX;

— TpeboBaTh COXpPaHEHUS U 3AIUTHI CBOEH JIMYHOM U ceMeHHOM TalHBI;

— o0alloBaTh B Cysie Jit0Gble HellpaBOMEpHbIe AeHCTBHSA WIH Ge3neiicTBys HHOOY

1p# 06paboTKe U 3alUTe €ro MEPCOHANBHBIX JAHHbIX.



1.6.2. PaGotauku MH®OY o6s3aHb:

— B ClydasX, NMpeAyCMOTPCHHBIX 3aKOHOM MJIM JIOTOBOpOM, mepexaBats MHOQY
AOCTOBEPHBIE JOKYMEHTBI, COJIEpIKallue NepCOHaIbHbIC JaHHbIE;

— HE TIPEOCTAB/ISIT HEBEPHBIC NMEPCOHAILHBIE [aHHBIC, a B Cllydae M3MEHCHHH B
NCPCOHAIBHBIX NaHHBIX, OOHAPY)XXEeHNs OMUOOK MM HETOYHOCTeH B HUX (DaMuIns, MecTo

JKUTEIIBCTBA | T. [I.), HE3aMEUTUTENBEHO co001uTh 06 3ToM B UHOOV.
2. HEJIX CBOPA TEPCOHAJIBHBIX JAHHBIX

2.1. Tlepconanbnslie qaHHEBIe 06padartsiBaioTes B UTHOOVY B rensix:

2.1.1. obecrieuenus cobmroeHus Koncruryuun Poccuiickoii ®Denepanun, 3aKOHOB
1 MHBIX HOPMATHUBHBIX IPaBOBBIX akToB Poccuiickoi ®eneparmm;

2.1.2. perynupoBanus TPyI0BBIX OTHOIIEHHIT ¢ paGOTHHKAMH NHOOY;

2.1.3. nOArOTOBKHM, 3aKIIOYEHMS, HUCTONHEHUS U NIPEKpAICHHUs JOTOBOPOB ¢
KOHTpareHTaMHu; :

2.1.4. ucnonuenns cyeGHBIX aKTOB, aKTOB JPYTHX OpPraHoOB WU JO/DKHOCTHBIX JIMII,
HOJIIEKAIIIX UCIIOIHEHUIO B COOTBETCTBUM C 3aKOHOaTebeTBOM Poccuiickoit ®eneparmn
00 UCTIOTHUTETHEHOM ITPOU3BO/ICTBE:; '

2.1.5. ocymecTBIeHMS [paB M 3aKOHHBIX unrepecos  MHOOY B pamkax
OCYILECTBJICHUS BUJIOB JEATE/IbHOCTH, MPENLYCMOTPEHHBIX YCTaBOM U MHBIMH JIOKAIBHBIMU
HOpMaTHBHBIMU akTamu MHOOV;

2.1.6. B MHBIX 3aKOHHBIX LIEJISX.

2.2. MHOOVY ocymectBiaser o6paboTKy MepCOHAIBHBIX JAHHBIX paboOTHUKOB
MHOOY u jpyrux cyObeKTOB IepcoHATbHBIX NAaHHBIX, He cocTosumx ¢ MH®OY
B TPYZOBBIX OTHOMICHUAX, B COOTBETCTBHMH CO CJIEYIOIIUMH IIPUHITUIIAMMU:

2.2.1. obpaboTka NEPCOHAIBHBIX [AHHBIX OCYINECTBISETCS HA 3aKOHHOH M
CIIpaBeNIMBOM OCHOBE;

2.2.2. 00paboTKa - NEPCOHAILHBIX  JaHHBIX OrpaHHYMBACTCH  JOCTHIKEHUEM
KOHKPETHBIX, 3apaHee ONPEJICICHHBIX M 3aKOHHBIX Heel. He pomyckaercs obpaboTka
[IEPCOHANIBHBIX TAHHBIX, HECOBMECTHMAs C LEIAMHU cOOpa NEPCOHANBHBIX TaHHBIX;

2.2.3. He pomyckaercs oObejUHEHHE 0a3 JaHHBIX, COJNEPXKAIIUX I[EepCOHAIBHBIE

JaHHbIE, 00pabOTKa KOTOPBIX OCYIIECTBIIAETCS B IIEJISNX, HECOBMECTHMBIX MENTY cO00i;



2.2.4. 006paboTKe TOANEKAT TOIBKO IIEPCOHAIBHBIE JaHHBIE, KOTOpBIE OTBEUYAKT
esam ux obpaborku;

2.2.5. coneprxanue 1 06beM 06pabaThiBaEMBIX MEpPCOHATBHBIX AAHHBIX COOTBETCTBYET
3ajBJICHHBIM LieJsiM 00paborku. O6pabaThiBaeMble NMEpPCOHATBHBIC aHHLIE HE JIODKHEI
OBITH M30BITOYHBIMH MO OTHOIIEHUIO K 3aSBICHHBIM LIEIIM HX 00paboTku;

2.2.6. npu 00paGoTKe TEpCOHANBHEIX JaHHBIX OOECHEUMBAIOTCS TOUHOCTH
TICPCOHATBHBIX NAHHBIX, UX JIOCTATOYHOCTh, @ B HEOOXOAMMBIX CIydYasX U aKTyalbHOCTDH
10 OTHOLICHHUIO K LENAM 00paboTKu MepcoHanbHeIX maHHeX. B UHOOY PUHUMAKOTCS
HEeOOX0MMMBIE MephI 00 00eCTIeYnBaeTCs UX TPUHATHE 10 YAAICHUIO WIN YTOYHEHHUIO
HETIOJIHBIX MJIM HETOYHBIX MEPCOHATBHBIX TaHHbIX;

2.2.7]. XpaHeHHe NEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B dopme, MO3BONISIOMIEH
ONpE/EUTh CyOheKTa NEPCOHATBHBIX JAHHBIX, HE JOJBIIE, YeM 3TOTO TpeOyIOT 1e/u
00paOOTKH MEepCOHANBHBIX JAaHHBIX, €CIM CPOK XpaHeHHs NEPCOHAIBHBIX JIAHHBIX
HE YCTAHOBIEH  (elepaibHBIM  3aKOHOM,  JIOFOBOPOM.,  CTOPOHO KOTOpOTO,
BBII'OI0NIPUOOPETATEIEM MM OPYIHUTENIEM 110 KOTOPOMY SIBIISETCS cyOBeKT NIEPCOHATBHBIX
JAHHBIX;

2.2.8.  oOpaGaTbiBaeMble  TlepCOHATBHBIE  JAHHBIE YHUYTOXKAOTCS 1160
00€3/IMYMBAIOTCS TI0 JTOCTIDKEHUH Lieelt 06paboTKu Win B Cllydae yTpaThl HeoGXOAMMOCTH

B IOCTH)XKCHHH 3THX LIEJIEH, €CJIH HHOE HE IIPpEAYCMOTPEHO ¢eﬂepMBHHM 3aKOHOM.

3. NIPABOBBIE OCHOBAHWS OBPABOTKH NEPCOHAJIBHBIX JAHHBIX

3.1.llonutuka 00paGOTKM mMepCcOHANBHEIX HaHHBIX B WH®O®OY onpeaensercs
B COOTBETCTBHH CO CJIC/TYIOIIUMH HOPMAaTHBHBIMH IIPABOBBIMU aKTAMU:

— Tpynosoii konexe Poccuiickoii denepannn;

— VYka3 llpesunenra Poccuiickoit ®eneparun or 06 mapra 1997 r. Ne 188 «O6
yrBepaenuu [epeuns ceeienuil KOHGUICHIMATBHOTO XapaKkTepay;

— nocranosjienue Ilpasurenscrsa Poccuiickoit ®eneparmu ot 15 ceHTs6ps 2008 r.
Ne 687 «O6  yrBepknenun IlonokeHus 06 0COBEHHOCTAX 00paboTKH IepCOHaIbLHBIX
JAHHBIX, OCYIIECTBIIAEMOIi O€3 HCIOTB30BaHMS CPEICTB ABTOMATH3ALMI,

— Tocranosienue IlpasutensctBa Poccuiickoit ®enepaumu ot 6 mons 2008 r.

No 512 «O6 yrBepxaenun TpeboBaHuii K MAaTE€pUAIBHBIM HOCUTEIAM OUOMETPUYECKUX



MEePCOHANBHBIX JaHHBIX M TEXHOJIOIMAM XPAHEHHMS TaKUX JaHHBIX BHE MHGOpPMAMOHHBIX
CUCTEM NEPCOHANBHBIX JJAHHBIX);

— mocraHosjieHue [IpaButenscTBa Poccuiickoit @enepauuu ot 1 HosOps 2012 r.
Ne 1119 «O6  yrBepxkaenun TpeOGOBaHUIA K 3aluTe TEPCOHANBHBIX [JaHHBIX IIPU HX
00paboTke B MHPOPMAIIMOHHBIX CUCTEMaX MEPCOHAIBHBIX JaHHBIX);

— mnpuka3 PockoMHamzopa ot 05 centsabps 2013 1. Ne 996 «O6  yTBepxKIAcHUH
TpeOOBaHMM U METOJIOB MO 0OE3TMUUBAHUIO TEPCOHATBHBIX JaHHBIX;

— HHBIE HOPMAaTUBHBIC MpaBOBbIE aKrel Poccuiickoii ®enepauuu u HOpMaTHBHBIE
JOKYMEHTBI yIIOJIHOMOYEHHBIX OpPraHOB rOCy1apCTBEHHOM BIaCTH.

3.2.B memsx peanusanmu nonoxenuit Ilomutuku B MHOOY paspabarsiBatorcs
COOTBETCTBYIOIIKE JIOKAJIbHBIE HOPMATUBHBIEC AKTHl M HHBIE JIOKYMEHTBI, B TOM YHCJIE:

— TOJIOXKEHHUE O 3aIIUTe U 00paboTKe MEPCOHANBHBIX JaHHBIX paboTHHKOB MHDOV:

— UHBIC JIOKJIBHBIC HOPMATHBHBIE aKTBI U JOKYMEHTBI, PErfIaMeHTUPYIOIINE BOTIPOCHI

00paboTKM nepcoHaIBHBIX JaHHBEIX B MTHOOY.

4. OBbEM U KATEI'OPUU OBPABATBIBAEMBIX ITEPCOHAJIBHBIX
JAHHBIX, KATET'OPUH CYBBEKTOB INEPCOHAJIBHBIX TAHHBIX

4.1. O6bem mepcoHaNbHBIX TaHHBIX, 00pabarsiBaemeix B MHOOYVY, omnpenensercs B
COOTBETCTBUM C  3aKOHOJIATeJbCTBOM  Poccuiickoit ®Demepaniuu  #  JTOKAJILHBIMH
HOopMaTHBHBIMU akTaMu MH®OVY ¢ ygerom meneit o6paboTKu MepCOHANBHBIX JaHHBIX,
yKa3aHHbsIX B pasnene 2 [lonuruky.

4.2. O6paboTka crnenMalbHBIX KATErOpHWii TMEPCOHAILHBIX JAHHBIX, KacCarOIIMXCH
pacoBOi, HAIMOHAIBLHON IPHHAIIECKHOCTH, MOJUTHYECKUX B3TIIAAOB, PEIMIHMO3HBIX WIIH
bunocodpckux yoexaennit, ”HTUMHOI xu3uu, B UTHOOY He ocyiiecTBisercs.

4.3.B UHOOY obpabareiBaloTcsi MepcoHaAIbHBIC JaHHbBIE CICAYIOMMX KaTeropuii
CYOBEKTOB:

—KaHIUIaTOB, paOOTHUKOB, POACTBCHHUKOB PaOOTHHKOB, JIUIl, paHEE COCTOSBINUX B
TPYA0BEIX oTHOWEHUsAX ¢ UTHOOV;

—(QU3NYECKUX JIMIl [0 JOTOBOpaM TIpPaJaHCKO-NPABOBOTO XapakTepa. aBTOPOB
pe3yNbTaTOB UHTEIUIEKTYATbHOM AEATEIbHOCTH;

—KOHTPAareHToB — (DU3MYECKUX JIHILL, MpeJACTaBUTENed U paGOTHUKOB KOHTParcHTOB



(FOPUAMYECKIX JTHII).

4.3.1. O6bem 0OpabaTeIBaeMbIX MEPCOHATBHBIX JaHHBIX paboTHHKOB UHOOY

Ilpu npueme Ha pabory B MH®OY paborHuk otaena KanapoB oOpabaThiBaeT
CIACYIOMHNE aHKETHBIC U Ouorpaduyeckue JaHHbIe pabOTHHKA:

— obmme ceepenns (P.M.O. pabGoTHuka, naTa PONKICHHA, MECTO POXKIAECHHUS,
TPaX1aHCTBO, 0OpazoBaHue, MpodeccHs, cTaxm paboTel, cocTosIHUE B Gpake, cOCTaB CEMBH,
NacloOpTHBIC NaHHBIC, a[peCc MeCTa JKUTEIbCTBA M PETHCTPAllUH, MOOWIBHEIN TeledoH,
aJpec 3JIEKTPOHHOM IOYTHI);

— CBEJICHHSI O BOMHCKOM yYeTe;

— Jpyrue JaHHBIC, HEOOXOIMMbIE MNpH IpUeMe Ha paboTy B COOTBETCTBHH C
TpeOOBaHUAMM TPYIOBOTO 3aKOHO,/1aTEIHCTRA.

B nanHeiimem B TM9HYI0 KapTouKy pabotHuka 1o hopme T-2 BHOCAT CBEICHHUS:

— 0 IepeBoJIax Ha JIpyryro paboTy;

— aTTeCTAIMH, OBBIIIEHHN KBAIH(QUKALMH, TIPODECCHOHAIBHON [IEPETOrOTOBKE:

— Harpajiax (IOOMIPEHUSX), TOYETHBIX 3BAHUAX,

— COLMATBHBIX JIBIrOTaX, HAa KOTOpbIE PAabOTHUK MMEET NPaBO B COOTBETCTBUM C
3aKOHO/ATEIbCTBOM.

Lenan 06paboTky nepcoHANBHBIX JaHHBIX paboTHHKOB MHOOY:

— BEJIEHUE KaJpOBOTO yUeTa;

— y4eT pabouero BpeMeHH pabOTHHKOB;

— pac4eT 3apaboTHOM TIaTel pabOTHUKOB;

— BEJICHHE HAJIOTOBOTO yYera;

— BC/ICHHE BOMHCKOI'0O YYeTa;

— MPEJIOCTABJICHUE B TOCY 1apCTBEHHBIE OPraHbl PerlaMeHTHPOBAHHOM OTYETHOCTH:

— 00s13aTeNIbHOE COLMATEHOE CTPAXOBAHUE PABOTHUKOB;

— apXMBHOE XpaHEHHE TaHHBIX,

— CofeficTBUe pabOTHUKY B TPYAOYCTpOHCTBE, 00yYeHNH, [POABMIKEHHH IO CIIyxkGe,
MOJIb30BAHUY PA3JIMYHBIX JIBIOT;

- MHBIC IIEJIU, CBA3aHHBIC C BBIIIOJTHEHUEM TPYIOBBIX (YHKIMIA.

IMomyuenne u oOpaGoTka mepcoHanbHBIX maHHBIX paborHuka UHOOY  10mKHE

OCYHIECTBIATHCA UCKITHOUHTEIBHO B YKa3aHHBIX IIEJIAX,



[TomyyeHnble — mepcoHalbHBIE  NaHHBIE,  HEOOXOMMMBIE ISl OCTHIKEHMS
BBIIICYKA3aHHBIX LEJICH, OTP@KAITCS B JHYHOM Jiene paGOTHHKA B COOTBETCTBHU C
TpeOOBaHUAMH TPYJOBOTO 3aKOHOIATENHCTBA H BHYTPEHHHX HOPMATHBHBIX JIOKYMEHTaX
MH®OY, permaMeHTHPYOMHUX KaIpoOBOE JEJIOTIPOU3BOJICTBO U YYET.

4.3.2. llepcoHanbHBIC [aHHBIE OGUIMYECKHX JHI  T10 JIOrOBOpaM  I'pa)KJaHCKO-
MpaBOBOTO  XapakTepa, aBTOPOB  PE3yNbTATOB  MHTEIEKTYAIbHOM  JeATeqbHOCTH;
KOHTPareHTOB — (GM3WYECKMX JMIl M TNPEeJCTABUTENCH M paGOTHUKOB KOHTPareHToB
(FOPUANYECKHX JIMIY).

CoctaB M 00beM NEPCOHANBHBIX JAHHBIX YKA3aHHBIX CYOBEKTOB OIpejensercs B
COOTBETCTBUM C BHYTPEHHUMHU HOPMaTHUBHBIMHU JIOKyMEHTaMH NHOOY,
PEIIAMCHTUPYIOIMUMH  ICATEIBHOCTD 10 peaiM3allii YCTAaBHBIX IENeH, OCyIeCTBIeHNE
CJEIIOK B COOTBETCTBHH C 3aKOHOIATEILCTBOM

Poccuiickoit ®enmepanuu, Ha OCHOBaHMH YTBEPKACHHBIX (GOPM  JTOKYMEHTOB
(10rOBOPOB/aHKET M 3asABOK).

[{emu 06paboTKy MepCOHAIBHBIX JAHHBIX yKA3aHHBIX cyﬁ'f,exmﬁ:

— peai3anus ycraBHbIX neseit UHOOV

— OCYHIECTBICHHME CIHEJIOK B COOTBETCTBHM € 3aKOHOMAATENBLCTBOM Poccuiickoii

Denepanun.
5. HOPAIOK M YCJIOBUSA OBPABOTKH MEPCOHAJIBHBIX JAHHBIX

5.1. MH®OY npu ocymectsienny o6paborku [IEPCOHAIBHBIX JIAHHBIX:

— NPUHAMACT MEpHI, HEOOXOAUMBIE M OCTATOUHBIE I OGECIEYeHUs BbINOIHEHMS
TpeboBaHMii 3akoHOaTeILCTBa Poccuiickoii Defepaliuy M JIOKATbHEIX HOPMATUBHEIX AKTOB
MH®OYVY B o6macty mepcoHanbHbIX TaHHBIX,

— NPUHUMACT IIPABOBBIC, OPraHM3ALMOHHBIC W TEXHUYECKHE MEpPBl [UIS 3alUTHI
NEPCOHAILHBIX  IaHHBIX OT HENPaBOMEPHOTO WIM CIy4aiiHOro JOCTyNma K HUM,
YHUYTOXEHHS, H3MEHEHUS, OJ0KHpOBaHwUS, KOIIUPOBaHMS, IPEIOCTABIEHUS,
PACIpOCTPaHCHNA IIEPCOHANBHBIX JIAHHBIX, & TAKXKE OT MHBIX HENPABOMEPHbIX JCHCTBHIl B
OTHOIICHUHM TIEPCOHAIBHBIX JaHHBIX,

— HasHAHaCT JIMIO, OTBETCTBCHHOE 33 OPraHM3allMi0 00pabOTKM MepCOHATBHBIX

nanubslx B MHOOVY



— M3/1ACT JIOKAJIbHBIC HOPMATHBHBIC aKThl, OINPEAEIAIOIINE IOJIUTHKY M BOMPOCHI
00pabOTKH ¥ 3aIIUTHI TIEPCOHATBHBIX AaHHBIX B UHOOV:

—  OCYUICCTBJIACT  O3HaKoMiieHne paboTHukoB HMH®OVY, HenocpencTBeHHO
OCYIIECTBIAIOMHIX 00pabOTKY MEPCOHATBHBIX JIAHHBIX, C MOJ0KEHUAMH 3aKOHOIATe bCTRA
Poccuiickoit  Denepanmu U JIOKATBHBIX HOPMaTUBHBIX akToB MH®OY B ofmacTu
NEPCOHAIBHEIX TaHHBIX, B TOM YHCIIe TPeOOBAHUAMH K 3aLIUTE NEPCOHATBHBIX JAHHBIX, U
o0yueHne yKa3aHHbIX pabOTHHKOB;

— nyOaMKyeT WiM uHBIM 00pa3oM o6ecreuuBacT HEOTPaHMYEHHBIH JOCTYn K
Hacrosmei [lonuruke;

— COO0IIaeT B YCTAHOBJICHHOM MOpAAKE CyOheKTam NEPCOHAIBHBIX JaHHBIX WU
VX IPE/ICTABUTEIAM HHQOPMALMIO O HAIMYWM [€PCOHATBHBIX JAHHBIX, OTHOCSIINXCS
K COOTBETCTBYIOIIMM CYOBEKTaM, NpPENOCTABISET BO3MOXKHOCTh O3HAKOMICHHS C STHMHU
[IEpCOHATBHBIMU TAHHBIMH TIpU oOpamieHny U (W) MOCTYIUIEHUH 3alpOCOB YKa3aHHBIX
CyOBEKTOB MEPCOHANBHBIX JaHHBIX WM UX MPEICTABUTENCH, €ClIH MHOE He YCTaHOBJIEHO
3aKoHoaTenseTBoM Poccuiickoit ®eneparum; |

— TpeKpamaer o0paboTKy M YHUYTOXKAET IIEPCOHAIBHBIE JAHHBIE B cilydasx,
HIpElyCMOTPEHHEIX 3aKOHOATEILCTBOM Poccntickoit Mejiepariini B 001aCTH TepCOHATBHBIX
JIAaHHBIX; '

— COBCpIIACT WHBIC JCUCTBHUS, MPELYyCMOTPEHHBIE 3aKOHOMATENLCTBOM POCCHIiCKOl
®enepanuu B 00J1aCTH NEPCOHATBHBIX JAHHBIX.

5.2. ObpaboTka mnepcoHaIbHBIX AAHHBEIX B UHOOY OCYIIECTBJISETCA C COIIacus
cyObeKTa nepcoHaIbHbBIX JaHHBIX Ha 06paboTKy ero NEPCOHATIBHBIX AAHHBIX, €CJIH UHOE HE
TIPEYCMOTPEHO 3aKOHONATEIBCTBOM PoccHiickoii ®enepanuy B 00J1aCTH 11EPCOHATBHBIX
JIaHHBIX.

5.3. UTH®OY ocymiecTsiser cOop, 3amuch, CUCTEMATH3ALINIO, HAKOTLJICHHE, XpaHEeHHue,
yTouHeHHe (OCHOBIEHHE, W3MEHEHHE), W3BJICUYEHHE, UCIIOIb30BaHKE, Mepeaauy
(pacnpoctpaneHue, NpeaOCTaBlIeHUE, A0CTYI), o0esnuunBanue, GI10KUPOBaHKE, yaaleHHE
1 YHUYTO)KEHHE IIEPCOHANIBHBIX JaHHBIX.

5.4. OOpaboTka mepcoHambHBIX AaHHBEIX B UTHOOY OCYUICCTBIISAETCS CIIEIYIOIIUMHU
criocodamu:

— 0e3 WCIONB30BAHUS CPEJICTB BEIYHCIUTENBLHON TEXHUKH (HeaBTOMATH3MPOBAHHAS

00paboTKa NepCOHATBHBIX JIAHHBIX);



— aBTOMAaTU3UPOBaHHAs 00paboTKa NepCOHATBHBIX JaHHBIX C Tepeaayeii nomyuyeHHoM

MH(OPMAIUHU 110 HHOOPMALIHOHHO-TEIEKOMMYHHKALIMOHHBIM CETSIM I 0€3 TaKOBOIA.

6. AKTYAJIM3ALIUS, UCTTPABJIEHUE, YIAJIEHUE U YHUUTOXXEHWE
IMEPCOHAJIBHBIX JAHHBIX, OTBETHI HA 3ATIPOCBHI CYRBEKTOB HA
JOCTYII K MEPCOHAJIBHBIM JJAHHBIM

6.1. B ciayyae mnpenocraBieHHss CyOBEKTOM II€PCOHATBHBIX JAHHBIX (AKTOB O
HCTIONTHBIX, YCTAapEBUIMX, HEJOCTOBEPHBIX W/IM HE3AKOHHO MONYYEHHBIX I[EPCOHATBHBIX
manHplX MHOOY 006s3aH0 BHecTH HEOOXOAMMBIE M3MEHEHHUS, YHUYTONKWUTH WIIH
OJIOKMpOBATH MX, & TaKKe YBEJOMUTh O CBOMX ACHCTBHAX CYOBEKTa MEPCOHATBHBIX
JaHHBIX.

6.2. B ciyuae noarsepxxienusi GakTa HETOYHOCTH MEPCOHANBHBIX JaHHBIX Oneparop
Ha OCHOBAHUM CBEJICHMIM, IIPEJCTABJICHHBIX CYOBEKTOM IEPCOHAIBHBIX JAHHBIX WM €ro
mpezicTaButTeneM 60 PoCKOMHAI30pOM, HITH MHBIX HEOOXOIUMBIX JIOKYMEHTOB YTOUHSET
MEPCOHAIBHBIE JaHHBIC B TEUCHWE CeMM paboumx JHEH cO IHS TPEICTABICHHS TAKUX
CBE/ICHUI ¥ CHUMAET OJIOKMPOBaHKE I1€PCOHAIBHBIX JaHHBIX.

6.3. Ipu IOCTIKCHAN Hesell 06paboTKM MepCOHATBHBIX AAHHBIX, @ TAKKE B ciyyae
MCTEYEHHUs CPOKa coryacust Ha 00paboTKy NMepCOHAIBHBIX JaHHBIX WM OT3hIBA CYOBEKTOM
NEPCOHAJIBHBIX JAHHBIX COrJIacHs Ha MX 00paloTKy TepcoHalbHBIE JaHHbIE MOJIEHKAT
YHUYTOXKEHHUIO, SCITH:

—  HWHoe HE IIPEyCMOTPEHO JIOTOBOPOM, CTOPOHOIA KOTOpOTO,
BBITOJIONIPHOOpETATEIEM HIIH IIOPYYHTEIEM II0 KOTOPOMY SBJISETCS CYOBEKT MEPCOHAIBHBIX
JIAHHBIX;

—  OmepaTop HE BIpaBe OCYWIECTBIATL 00paboTky Oe3 cormacust cyOwbekra
NEPCOHATBHBIX JAHHBIX Ha OCHOBaHMSX, MpPEXycMOTpeHHHX DenepanbHbIM 3akoHOM «O
NEePCOHAIBHBIX JaHHBIX» WU HHBIMH (elepaTbHBIMU 3aKOHAMU;

=~  HMHOE HE NPeyCMOTPEHO UHBIM COITIallIEeHUEM MEKIY OIlepaTopoM U cyGLeKTOM
NEPCOHAIBHBIX JaHHBIX.

6.4. Omneparop 00s3aH coOOmMUTh CyOBEKTY IIE€PCOHATBHBIX JAHHBIX WIH €ro
MpeICTaBUTEN 0 HHOPMALHIO 00 OCYLIECTBISEMOM UM 00paboTKe MepCOHABHBIX JaHHBIX

TaKoro cyObeKTa 110 3arpocy MocaeIHero.



7. SAKJIIOYUTEJIBHBIE MMOJIOKEHUSA

7.1. Vuple mpasa u obs3annocty MHOOVY B cBasu ¢ 06paboTKOIl MepCOHATBHBIX
JAQHHBIX  ONPENE/SAIOTCS  3aKOHOMATeIbCTBOM  Poccmiickoit ®emepanym B - 06iacTu

NEPCOHAIIBHBIX JaHHBIX.

7.2. Pabornuku HWH®OVY, BHHOBHBIC B HapylIEHHH HOPM, PEryJIHpYIOIIUX
00pabOTKy M 3allMTy NEPCOHANBHBIX JAHHBIX, HECYT OTBETCTBEHHOCTh B IOPSJKE,

YCTaHOBJIEHHOM (be/iepabHBIMH 3aKOHAMU



